
Verification process for EME (Exempted Micro-Enterprise) (Annual Revenue less than R5 
million) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Verification Manager peruses and considers the client’s BEE 
Compliance Questionnaire and documentation and based 

thereon, finalises the client’s verification certificate 

Verification Manager updates the Master Client List and hands 
the client’s folder containing its documentation to Verification 

Analyst for filing 

The original verification documentation, together with copy of 
BEE Empowered VAT invoice (if it has not been sent to the 
client beforehand) are send to the client per registered mail 

once proof of payment has been received 

Verification Analyst updates the Master Supplier List and files 
the client’s documents in the filing cabinet 

Verification Analyst places the receipt for the registered mail in 
the registered mail record book 

 
 

Client completes and returns Request For 
Verification Form 

 
Preliminary Information is gathered telephonically or Preliminary 

Information Form is 
Faxed/Emailed to client  

 

 
Client request verification telephonically. Information re EME and 

BEE Compliance Questionnaire are emailed to client. 
 

BEE Empowered emails or faxes a copy of the BEE Compliance 
Questionnaire & VAT invoice to requesting client 

Client returns completed BEE Compliance Questionnaire, together 
with supporting documentation to BEE Empowered. BEE 
Empowered will email or fax copy of VAT invoice to client 

Verification Analyst processes the verification documentation and 
verification certificate reflecting her recommendations and emails 

same to Verification Manager  


