Verification process QSE (Annual revenue R5 Million — R35 million) and GENERIC (Annual revenue exceeds R35 million)

QSE (turnover between R5 million — R35 million) Generic (turnover >R35 million) client emails or faxes Preliminary Information
Preliminary Information is gathered telephonically or Preliminary Request form or Preliminary Information Request form is completed
Information Form is telephonically. Proposal, together with Request for Verification is emailed to
Faxed/Emailed to BEE Empowered client.
Prononsal and Reatlest For Verification Form is sent ta client. \ /

Client completes and returns Request For
Verification Form on acceptance of proposal

BEE Empowered emails Notification of Acceptance/Non-Acceptance, with
VAT invoice to client within 5 days after receipt of completed Request for
Verification

v

Client is required to pay 50% of the invoiced amount on presentation of the
invoice and the outstanding amount is payable 30 days later or on completion
of the verification process, whichever is the earliest or as per agreement with

client

v

After receipt of first payment, the Verification Plan, Verification Agreement,
Letter of Appointment, Letter Confirming Instructions, BEE Compliance
Questionnaire and Supplier Template are sent to client

v

Client completes and returns the completed Supplier Template and BEE
Compliance Questionnaire with supporting documentation to BEE
Empowered

v

BEE EMPOWERED will analyse and capture the information provided on
the relevant scorecard

v

BEE EMPOWERED sends the interim scorecard to client, giving the
client and opportunity to comment.

v

On-site Verification Booking form is sent to client. Client will be informed
of outstanding information prior to the on-site verification.

v

Client should notify BEE EMPOWERED of any objections to the
members of the appointed Verification Team before the On-site
Verification date is finalised.

The signed Letter of Appointment must be obtained from client prior to the on-site verification. Verification
Agreement will be collected from the client during the on-site verification.

v

BEE EMPOWERED will furnish client with an On-Site Verification Report after verification has taken place.
Documentation or Information submitted after the conclusion of the on-site verification will not be accepted.

v

Client is able to comment on the interim rating report .BEE EMPOWERED will review information and based
on circumstance, will change the report where information was misinterpreted.

v

The Final Rating Certificate, together with the Executive Summary and Recommendations (if requested) will be
emailed/delivered/posted to the client once proof of final payment has been received

v

Client can apply to use the BEE EMPOWERED mark/logo on stationary or other company materials or as per
agreement.

v

BEE EMPOWERED will include clients B-BBEE status on their website and shall furnish the Department of
Trade and Industry of the B-BBEE Procurement Recognition Level obtained when this procedure is
implemented.




